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INTRODUCTION

PURPOSE OF THE DOCUMENT

The purpose of this document is to assist Partners of the Interreg VI-A Hungary-Croatia
Programme in preparation and submission of their Project Patner Reports in the INTERREG+ IT
system.

The document presents the steps and rules in a process-oriented illustration.

WHO IS THIS DOCUMENT FOR

This document is for the Partners who are required to report their progress on Partner-level as
set forth in the Project Part.

ACCESS MANAGEMENT

The User can access the |INTERREG+ IT system at the link provided here:
https://huhr.interregplus.eu/21-27.

USER ACCOUNT

The User profiles in the INTERREG+ IT system are managed in so-called User accounts, where
each User have their roles assigned, which determines what the User can do in the system and
what modules they can use. A Front office User may have only one or several projects or project
parts assigned to, where they can manage tasks. It is also possible to hold several roles, such as
Recording, Signatory or View to the same User.

To manage the User’s account use the ‘User’ icon ( ) located on the right hand side of the
main header (see figure 1). For details on account management and user roles, study the User-
management Manual.
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GENERAL REMARKS

In this chapter those functions are presented, which work exactly the same way independently
of which form or screen they are on.

THE MAIN MENU AND HEADER

The Main Menu is set in the left side of the Header. The User can find here the available menu
items. Whereas in the right side (from left to right) the Period Switch, the Programme
information, the Messages, the Language selector, the User Account, and the Sign-out buttons
are located.

= INTERREGE: Uy ~ 0w W Lo B

-

avonska

INTERREG+ main menu and header

Under the main menu, the Application, the Project data, the Project Partner Report (hereafter
referred as PPR), and the About menu items are. located

e The Application menu item leads the User to the applications (if any), which were
created by them.

e The Project data menu item leads to the list of projects the User is associated with.

e Under the Project Partner Report menu item, the User finds all PPRs of those project
parts, which th User is associated with.

e The About menu item holds information about the software version of the INTERREG+ IT
system.

The Period Switch button allows the User to switch between the 2014-2020 and the 2021-2027
period.

Under the Messages icon the User can see all their system-generated messages; it is the
messages centre of the User Account. It is not filtered by Programme or project, all e-mails and
internal system-messages ever sent to the User from the system administration are listed here.

The User Account button leads to user account and user role related options, for details see the
User-management Manual.
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THE ‘ACTION’ BUTTONS

The ‘action buttons’ are to manage the process under preparation, they can be found at the
bottom of the screen. While the User is actively in the process, they are always visible.

ste  © Taskcomment v Continuelater > Drop  » Sendfor signing

The ‘action’ buttons of the Recording user

The ‘action’ buttons of the Signatory user

When the Users press the Validate button, the system checks if all the required fields have
been filled in and if the built-in rules have been complied with. If an error or defect is detected,
it is listed in the error message showing up at the centre top of the screen. If all mandatory fields
are filled and all rules are complied with, a confirming message appears.

By clicking on the Cancel button, all recorded and unsaved data will be lost and the PR returns
to the last saved state.

The PPR document can be generated at any time in the preparation process by clicking on the
Generate button. The generated document is for informational purposes only, it does not hold
any legal bonds.

The Exchange rate refresh button is only active if there is at least one invoice recorded with
outdated exchange rate. In such case, the system requires the User to refresh the exchange rate
before letting the process to the next step. A blocking error message pops in if it is forgotten.

The PPR refresh button is only active if modification in the project part were made and they
affect the PPR under preparation. In such case, the system requires the User to refresh the PPR
before letting the process to the next step. A blocking error message pops in if it is forgotten.

To save the recorded data and leave the process (close the window) click on the Continue
later button. By doing so, all data will be saved with no validation running. The User can return
to the process from the PPR list screen by clicking on the Continue button after selecting the PPR
of interest (see chapter 3.1.1).

The Task comment button leads to a text area, where comment can be recorded. It is
mandatory when the Signatory user wants to send the process back for further editing, see Back
to modification button.

The Back to modification button allows the Signatory user to send the PPR back for further
editing if it is necessary. The Back to modification button requires the Task comment to be filled
beforehand.

By pressing the Send for signature button, the process will proceed to the next step. The
validation will run automatically and if the program does not detect any deficiency or violation
of the rules, the task moves to the Signatory user. The PPRis no longer editable by the Recording
User.

The Sign button is available only for the User holding Signatory role. This button initiates the
submission process; the PPR will be submitted to the First Level Control (FLC) for evaluation.

User Manual for Interreg VI-A Hungary-Croatia Programme
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THE ‘FUNCTION’ BUTTONS
The so-called ‘function’ buttons are those, which always call the same functions:

- o . .
o the (+) button always initiates a new form generation, such as an Invoice or a
Tender form;

e the (View) button initiates the viewing of a selected list item (e.g an Invoice or a
Tender form);

e the (Modify) button initiates the modification of an already existing item (e.g. an
Invoice or a Tender form);

F—

m . ) . . .
e the (Delete) button deletes the selected item. Note, if an item is deleted it can no
longer be restored! Also, only items recorded in the current step can be deleted!;

o the T (Upload) button initiates a pop-up communication panel, where the User can
either browse among the files on the computer or just simply drag and drop even
multiple files at once. The upload button is usually placed in forms.

Upload flle(s)

 Lanascapes for a Greaner Tomormom

Upload file(s) communication panel

FiY
e the (Download) and (Download as zip) buttons allow downloading even
multiple selected files from the list at once or as a zip file;

the ] [x] (Export to) buttons initiate exporting the content of the list screen into
the selected format (xIsx, docx, pdf). Note that using the function would export only the
visible content of the screen list. If a screen is expandable (e.qg. Budget) remember to
expand it, otherwise the hidden content will not be exported!

e by the o (info) button the details of a field can be viewed, such as Project Part, which
leads the User to the initial application.

MANDATORY FIELDS AND RULES

Most of data fields are mandatory, they are marked with a red asterix (*). These fields hold
essential information about the report.

There are numerous rules governing the PPR preparation and submission process, in order to
ensure compilation with these rules, built-in validation routines run in the background, which
constantly check if the provided data is in line with the rules. In case of any violation, the system
informs the User in a pop-up error message. Depending of the nature of the issue, the message
may be:

User Manual for Interreg VI-A Hungary-Croatia Programme
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e red (blocking error — must be fixed);

Validation messages ® ®

Final Project partner report

Blocking error message

e or grey confirmation message (must be confirmed before proceeding);

Pr Confirmation ®
Reporting periods * 5 PPR start date PR end date * Finai Project partner report

wios1 P o i

v Ok X Cance
Project atie Startof PP Endotpp

Confirmation message

In case the validation does not detect any irregularity, a positive validation message appears.

Project Pai Valldation messages ® aration ®
Project Part 10 Reporting periads * » 1 PPR end date + Final Project partner repart
HURIZ401/2 W61 o wax — e =
Project e maoree
Green Link: So4r Energy and Natve Lanascapes for a Greenar Tomorrow 2022027

Partner + Status

Positive validation message

INDICATIONS OF MODIFIED VALUES

During the process, modifications may be inevitable in order to create a proper project. To assist
the User, such modifications are highlighted with yellow. By positioning the cursor over the
modified field in question and holding it still, an info bubble will appear with the original value
of the field.

Project partner report invoice - Modify
Reporting perig Ivoice rumber Wuttipty nfo box
® Wik il o

o5 Under praparation

] [x] (2

O ® ® Fondirecords + B (@ @ ©@addinvoice [ Mamn

Achievements Tendars [[0TTF) actvices incicators

oe/2025
s, databases and researche

Indication of modified values

SEARCHING AND ORDERING LIST CONTENT

The system helps organizing the project data by allowing searching and ordering the list
contents.

Searching

In every list screen, under most of the column headers, there are fields where text can be
entered. The system searches for matches between the provided characters and the content of
the column of which search field is filled. The system searches for complete and incomplete
matches, as well, thus, incomplete text or fragments of a character chain can be searched.
Multiple columns can be searched at the same time by providing data to multiple search fields.
In such case, only rows will be shown where all search data has matches. This method allows
filtering the content of a list.

User Manual for Interreg VI-A Hungary-Croatia Programme
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Main data  Achlevements Tenders lInvoices lamﬂ-mminlwmm Budget Cast _Sources of Funding Payment forecast  History Documents Messages

O ® @ Found3records [
oo — - = s =
0,000000 0,000000 15.000000
0.000000 0000000 2000000

0,000000 0000000 358000000

O @ @ Found12recorss W EE
nacatoc 0™ .

£,000000 0,000000
£,000000 0,000000
£,000000 0,000000
£,000000 0,000000
£,000000 0000000
£,000000 0000000
0,000000 1212000000
324 234000000

0,000000

0000000
£,000000 0000000
£,000000 0000000

1. Filtered and unfiltered list

Ordering

In every list screen, the content of the list can be ordered by most of the column(s). Next to most
of the column head labels there is an order switch (two grey triangles facong their apexes up
and down). By clicking on it once the list content is arranged in (alphabetically) ascending order
by the selected column, by the second click, the order is to descend. The ordering can be applied
in multiple columns, in such case, the number next to the order switch show what is the primary,
secondary, and so on order. The lastly ordered column is always the first in the ordering.

Main daca_ Achievamencs_Tandars_inotcn._ pcoviies [P nirasrucern_ Budge Con._Sources f g Pamans orscass_ Hisary,_Dncumancs_ Messnges

O @ @ Found 12reconts [ [ [2

oumer
oumer
Otmer
Ormer

0.000000

List content ordered by multiple columns
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PROJECT PARTNER REPORT

The Project Partner Report preparation and submission process (highlighted by red) is controlled
by a complex workflow engine, where the different tasks are broken down to steps, and route
connections between steps are predefined and strictly allowing one-way traffic.

The Front Office process consists of two distinct steps; it is summarized in the figure below:

Close completion

The Project Partner Report workflow

1. Record PPR data: Recording Users are authorized to record data

2.  E-sign: After recording the data in the PPR, the Signatory Users specified in the Project
Part are entitled to endorse (E-sign and submit) it or return it back to modification
(Back to modification) for the Recording user (Record PPR data stap). Signatory Users
cannot edit the data. After the last Signatory endorsedment, the PPR is submitted
and added to the Back Office interface. The PPR submission is the condition of all the
Signatory Users’ e-signature of the Project Part.

3.  PPR completion: if the PPR is sent back to the Front Office for completion, the Users
are notified via system generated e-mail. Re-submission steps are the same as
specified above.

4, PPR revalidation: in the event of a request for revalidation, the original PPR is, and a
“clone” of that PPR is created with the same data and a ‘.1” extension will be added
to its PPR number. As a result, the “clone” PPR will be in submitted status, the FLC
can decide how to proceed. In case of the Partner’s interaction is required, the PPR
will be sent for completion. Re-submission steps are the same as specified above.

PPRs are status-managed allowing the User to keep track of the progress of submission and also
the validation process.

e Under preparation: the PPR is under data recording (Recording PPR data step);
e Under signature: the PPR is being signed and submitted (E-sign step);
e Submitted C1: the PPR is under validation at Controller 1;

User Manual for Interreg VI-A Hungary-Croatia Programme
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e Submitted C2: the PPR is under validation at Controller 2 (in case of simple validation
process, this step is skipped);

e Under approval: the PPR is at the decision making final step;

e Approved: the PPR is approved, a DoVE is certified;

e Closed without validation: the PPR is approved, but no DoVE is certified (only if no
expences were declared in the PPR)

e PRin progress: the PPR is selected into a Project Report (PR);

e Approved in PR: the PR is approved in which the PPR is included;

e Rejected: the PPR was rejected during the validation process (new PPR must be created);

e Deleted: the PPR was deleted (dropped) by the Recording user during preparation.

RECORDING NEW PROJECT PARTNER REPORT

The creation of a new PPR can be started from the Main Menu under the Project Partner Report
menu item. In the Project Partner Report list screen, all ever-created PPRs are listed.

= INTERREG: iy e 0 om m e B

Only approved

MEE

Project Partner Report list

The main rules for PPR creation are:

e Recording of a new PPR for any given reporting period can only be started if the previous
PPR has been submitted.

e Only one PPR can be edited at a time unless a PPR has been returned for completion.

e Another PPR cannot be submitted for validation until the previously submitted one is not
validated (Approved / Rejected / Closed without validation status).

e |t is possible to submit “interim” and merged reports covering only a fraction of a
reporting period or multiple reporting periods. A reporting period cannot covered with
more than two PPRs.

e |fa PPRis rejected, a new PPR (with a new PPR ID and serial number) can be created for
the associated reporting period.

e The number of deleted PPRs will be reassigned.

Creating a new PPR

For creating a new PPR, click the (+) button, as a result a communication panel pops in, where
the fundamental parameters can be set for the new PPR. Here the project part ID (if a User has
access to more than one project parts), and the reporting period(s) (hereafter referred as RP)

User Manual for Interreg VI-A Hungary-Croatia Programme
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can be selected. When selecting a RP the start and end dates are automatically filled, however
the end date can be modified if needed to create interrim PPR.

Project Partner Report - New ®

HREE

»»»»»»»»»

Creation of a new Project Partner Report

Periods for which a report has already been made are not displayed in the Reporting periods
dropdown selector. Reported periods must be continuous and must not overlap. The system
supports submitting a PPR covering an interim period, but the start or end date must coincide
the start or end date of a predefined reporting period. By clicking the “Continue” button, the
PPR datasheet generates, where the PPR data can be recorded. The main details of Project Part
are automatically displayed at the top of the screen, in the PPR header. It is still possible to edit
the PPR end date and Reporting Periods, to accomodate the User if changes have arisen since
the commencement of PPR recording. Final PPR selection is automatically made for the last
report, it is the condition of the end date of PPR and the end date of the last Reporting Period
match.

Project Partner Report - Under preparation
PPR Number

The Project Partner Report

Main data
Under this tab (the first on the tab header), the most important information of the given PPR is

found, such as financial information on Reported and Accepted amounts (see above figure).

Achievement

Cost Sources of Funding Payment farecast  History Decuments Mo essages

ords B [ HMEE

The Achievements list

The Achievements tab displays the questions concerning the progress of the Project Part
reported in the PPR. By selecting an item from the list and clicking on the Modify button, a
communication panel pops in, where the User may record the description of such progress. Once
the modification is made, the recording has to be finalized by the ‘Save’ button.

User Manual for Interreg VI-A Hungary-Croatia Programme
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Achlevements - Modlfy & ®

The Achievemets form

In the lower part of the communication panel, the given Achievement’s history can be seen,
where descriptions of the given Achievement are from the previous PPRs. The history aims to
ease overlooking the overall progress of an Achievement.

Tenders

ure Budget Cost Saurcesof Funding Payment forecast History Documents Messages

O @ ® rownotrecoras +

Service Public procurement - Public procurement 0170912025 01/08/2025 03/08/2025

The Tenders list

Use the add (+) button to add a new Tender to the report. Tenders recorded in previous PPRs
also appear, however tenders can only be deleted and edited in the PPR they are created, before
it was ever submitted. However, it is possible to comment on the Tenders recorded in the
previous PPR by pressing the Modify button.

User Manual for Interreg VI-A Hungary-Croatia Programme
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Project Partner Report / Tender - New [ ®
Project Part 1D Reparting periads * Contract Nusber & Subject ¢ Type of Procedure + e date * Final Project partner repart
| PurR240172 WDE TP 0 wix - - fauzs ]
Project Acronym Ttk of Procedure + e
Green Lok, ~ fozzen

__ Name of Contractor * TAX number of the contractor

B et dace of procurement « Date of Decision * Date of Contracting *

Contracted Net Amount * Currency * Are there any subcontractors sbove 50.000 €7

010972025 0300912025

The Tenders form

By saving the form, if the ‘Are there any subcontractors above 50.000 €?’ field is answered with
‘Yes’, depending on the ‘Type of Procedure’ selected, the 'Subcontractors’ subtab appears. In
here, the subcontractors of contract exceeding 50.000€ belonging to the given tender can be
recorded by the + (Add) button. To a given Tender, multiple subcontractors may be recorded.
The already-recorded entries can be edited by the Modify button.

Project Partner Report / Tendar / Subcontractors - New ®
Project Parcip Reporting periods * Ne.of subcontractar oo rumber
HUHR/2401/2.1WN6 1 1LF" | @ w2«
_—_— Mame of subcontractor * Tax numiber of subcontracter

Reference +

O @ @ rourdtrecoras + M@ ©

['s ... JEE—

Er———

Active only

&l

O @ @ Foundlrecords + [ X =
e 5 St

of subcon,

1 2 Sub Comtractar Cantract name 040912025 2150000 EUR Active

The Subcontractor form

If an already-recorded subcontractor may be removed from the list, the Delete button should
be used. Only those records can be physically deleted, which were recorded in the current step
of the process; earlier recorded entries, can be inactivated by setting the ‘Status’ accordingly by
the Modify button.

Project Partner Report / Tender / Subcontractors - Modify

M. of subcontractar PR number

Name . Tax numiber of subcontracior *
" saresasain

O @ @ roundtrecorsz + M@ 0

rrrrrr
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Setting the Status of a Subcontractor

To each recorded Subcontractor, the invoice issued by the main contractor can be assigned
under the ‘Invoices’ field in the Subcontractor form. In the Invoice filed, all invoices ever-
recorded for the given project part appear; the invoice is encoded by the ID of the PPR / Invoice
number. If there is no invoice recorded, the field is inactive. Multiple invoices can be assigned to
a given Subcontractor.

Project Partner Report / Tender / Subcontractors - Modify
Pragec For eporting periads © 8 rumber

HUNR4017L TWOBI AP o Wik

Feopect Acranym

Gineen Lok

Lrad Partrer
Mra € Viceme Nanprott AR

1 2 Su> Coniracior  Contrat narme V2025 21 50000 EUR Aaive

Selecting the proper invoice for the Subcontractor

A Tender within a given PPR can only be deleted if it is not linked to an invoice yet. In case of a
Tender change, the Tender data of the related account is automatically updated with the
modified data.

Invoices

Under the Invoice tab, the invoices recorded in the given PPR are listed, in the columns, the most
important parameters of each invoice are shown. Above the list, beside the usual function
buttons, the Add invoice, the Add Other SCO, and in certain cases, the Main data modification
buttons are available. For this last one to activate an invoice from the list must be selected. The
Main data modification button allows the User to edit the Invoice number and Supplier name
fields, as long as the PPR has not been submitted yet.

Main data _ Achisvements Tenders [SZT°) Acuvities indicators infrastrucure Budget Cost _Sources of Funding_Payment forscast _ History Documents _ Messages
e

O ® @ Foundlrecorss + ©Addinvoice [ Add Other SCO ] (] (2

025 12025 152400000 HUF 39663000000

01082025 0282025 13750,00 EUR 1,00000000 1275000

ooo

01/08/2025 20/08/2025 10000000,00 HUF 39663000000 B2201

Invoices

By the add (+) button, a new regular invoice can be created.

In the Contract Number field on the Invoice form, the User can select the contract associated
with the invoice from the contracts being recorded on the Tender tab. If “Not relevant” is
selected, the Subject and Type of procedure fields are inactive. The details of the selected
contract can be viewed by the info button.

User Manual for Interreg VI-A Hungary-Croatia Programme
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When recording an invoice, the Budget heading, Budget line, and Budget item fields must be
filled in. Invoice can be created only for Real Cost type budget items. Technical invoices are
automatically generated for flat rate and lump sum budget items.

The Exchange rate is calculated based on the actual monthly exchange rate of INFOREUR,
however, the Users can enter a unique exchange rate by clicking the Different exchange Rate
check box (active only if Programme rules allows).

Amounts of the invoice need to be filled in by the User, however the Gross Amount is
automatically calculated.
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The invoice form

The Users must upload at least one supporting document to be able to save the invoice, for this
action a reminding message is shown.

Project Part 1D Reporting pe Invoice number Supplier name
HUHR240112 TWASI AP | @ max 1 1

Project Acronym

~ Final Project partner seport

Reminder message for document upload in Invoice form

The Add invoice button can be used to add invoices to the given PPR that were previously create.
Only those invoices appear on the list, which have not yet been fully reported, i.e if the gross
amount of the invoice is larger than the total reported amount. An invoice can be submitted
throughout multiple PPRs. If an invoice is selected from the list of Add invoice, its details will be
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filled in automatically; the Reported amount will also be filled in with the not-yet-reported
amount, which amount can be edited.

@ Invoice search ® ®
Reporting periods « = T PPR end date ¢ Final Project parrer report
o wir O ® @ oo EEE [ s s
= __ Endorer
GOS8 v w003 SUPP_Name 003 L 28022027

Mura s Vidéke Nonprofi Kft. Mura, Under preparation
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The ADD invoice list

A new field, the Already in PPRs, is placed onto such invoice forms to help the User to keep track
of what amount is reported in all previous PPRs for the given invoice.

In case of an invoice already being partially reported, the related Project Part and PPR ID will be
displayed (including the PPR under preparation) in the Multiply Info box field. Invoices of Deleted
and Rejected status do not considered as partially settled or once-reported, thus they do not
appear in the Multiply info box.

Project partner repore invoice - New @ ®
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HUHR/2401/2 1TW/061/LP o wax INV_Nr_003 SUPP_Narme 003 HUHR/2401/2 1W/DBIAL? - BRZ =

533-Workshops.. 43 INVNr_001
7.1.1 - Smart solar_ 5.1 INV_Nr_D02
7.14- Landscape . 5.1 INV_Nr_003
7.1.3- Ebike char., 5.1 INVNr_004
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nchange currencies
EUR-> HUF

The invoice form of a Multiply invoice

Although the Add other SCO button initiates the recording of an invoice for budget items of
simplified cost option (SCO), the HUHR Programme does not use this type of cost, therefore such
invoice cannot be recorded; thus detailed technical information is not provided.

Activities

On the Activities tab, the User can set the current status of the Activities related to the individual
Activity group (AG) by selecting one from the list and click on the Modify button.
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Main data _ Achievements Tenders Invoices [P0 1) Indicatars _Infrasiructure _Budget Cost _Sources of Funding _Paymen forecast _ Hisiory _Documents _Messages
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44 st Notstartea ™
25 5 Closing conference Notstartea ™
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The Activities list

On the Activity form, the User can set the current Status of the Activities recorded on the Project
Part. In the Current description field, the progress made in the period covered in the current
report can be provided.The status of each Activity must be equal to or higher than their status
in the previous report. If there is an Activity marked as mandatory on the Project Part for the
given reporting period, then it must be reported.

On the History tab, the Users can view the status and description were given in previous PPRs
providing an easy navigation between reports of the same Activity.

Activities - Modify

Activity status *
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The Activity form

Indicators

Under the Indicators tab, the indicators of the Partner are listed; selecting a record, the Modify
button activates.

Main da_Achevamencs_Tenasrs_aveices_acnces [TV nvnscrucure_budgescos_Sourcs o unding,_Puymensorcass_Witry_ Documencs_ esages

O @ @ Found 14 records

W = =

comot

Communication 0,000000 0,000000 2,000000
come2 0000000 0,000000 6000000
comos 0000000 0,000000 1920000000
GEND3 0,000000 0.000000 3,000000
GENDY 0000000 0,000000 120,000000
HOROY 0,000000 0.000000 1,000000
HOROZ 0000000 0,000000 1,000000
RCO11S Brogramme 0000000 0,000000 2,000000
RCO82 Programme 0000000 0,000000 1,000000
RCO87 Programme 0,000000 0,000000 1,000000
RCRE4 Programme 0000000 0.000000 1,000000

The Indicators list
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On the opening form, the User can provide the currently achieved value of the given indicator in
the Indicative Value in current PPR field. In the Indicator current description field, the progress
made in the period covered in the current report can be provided. Under the History subtab, the
values and descriptions provided in the previous reports can be seen.
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The Indicator form
Infrastructure

Under the Infrastucture tab, the Infrastructure elements of the Partner are listed, grouped by
the Related infra element (if more than one). Selecting a record, the Modify button activates.

Main dats _pcheverents _Tanders _invoies _Acties _inicntors [ sutgecont _saurces of funding_Paymensfrecase _Hitary _Documencs _Messages

O ® @ Founatrecorss W [ 1 (=)

Current descptn (by F).

2 Pilot investment in Totszentmérion LP - HU - Mura s Vidéke Nat relevant o reievant Pilot investment in Tétszentmarton will._ Completea ws

The Infrastructure / Location list

On the opening form, the User can set the current Status of the element recorded on the Project
Part. In the Current description (by P) field, the progress made in the period covered in the
current report can be provided. Under the History subtab, the descriptions provided in the
previous reports can be seen.
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Infrastructure - Modify ® ®
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The Infrastructure form

Budget Cost

Under the Budget Cost tab, the User can track the progress of the costs incurred in the project
part, the progress of the budget. Amounts are shown in EUR. The list can be expanded by the

¥

button to see the 3-level Budget, by default only the Budget headings are shown.

Maindata Achievements Tenders involces  Activities Indicators infrastruceure [LIFRYZRY sources of Funding  Payment forecast  History Documents  Messages
C ¥» ®® X &
o~ 8 Curre . . 0 e

P B - 20% Nat rate) 000 oo 00 om0 000 oo 00 000

Budget Cost

The Planned Amount column displays the budget values specified in the Project Part.

The Previously Validated Amount column shows the cumulative sums of the previously
validated BRs.

The Current Report Amount is the amount reported in the given PPR, which includes the
Reported amount before approval and the Accepted amount after approval.

The Accumulated Amount is the sum of the Previously Validated Amount and the Current
Reported Amount.

The Irregular amount column shows amount associated with Irregularity case(s) have already
been included in an AfP (Application for Payment) submitted to and reimbursed from the EU
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Committee. Such amounts are subject of reclaim and are deducted from the Remaining amount,
i.e. cannot reuse in a later PPR.

The Fin. error amount (Financial error amount) column shows amount associated with
Irregularity case(s) that have not been included in an AfP (Application for Payment). Such
amounts are subject of reclaim, however, are not deducted from the Remaining amount, i.e. can
be reused in a later PPR.

The Accumulated flat rate correction column displays the amount was deducted from a flat rate
type budget item, typically Staff cost due to project management mishaps. Please note that the
amounts of flat rate corrections are not reusable, the ar not available in further reports! For
further information on Flate rate correction, please, refer to the Eligibility of expenditure
handbook or contact directly the Programme.

The Remaining Budget Amount is the difference of the Planned amount and the Accumulated
amount; i.e. the amount, which is not yet accounted for. Please note that Accumulated flat rate
correction is also deducted from the Remaining Budget amount!

Sources of Funding

Source of Funding

In the Sources of Funding tab, the financial progress of the project part is displayed as in the
Budget cost tab, however instead of Budget lines, here the sources of the fundings are shown.

The Planned Amount column displays the budget values specified in the Project Part.

The Previously Validated Amount column shows the cumulative sums of the previously
validated PPRs.

The Current Report Amount is the amount reported in the given PPR, which includes the
Reported amount before approval and the Accepted amount after approval.

The Accumulated Amount is the sum of the Previously Validated Amount and the Current
Reported Amount.

The Remaining Budget Amount is the difference of the Planned amount and the Accumulated
amount; i.e. the amount, which is not yet accounted for.
Payment Forecast

Under the Payment Forecast tab, the user can provide planned allocation of the remaining
budget for the upcoming reporting periods.
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Main data  Achlevements Tenders Involces Actividies Indicators  Infrastructure  Budget Cost s-m-:lsmm.m History Documents Messages

The Paymant Forecast tab

The list consists of several columns, which are displayed dynamically according to the reporting
periods ahead.

The below columns are always shown:
Planned amount: the currently valid Budget of the project part, not editable;

Previously Validated amount: in the previous PPR already validated amounts summed, not
editable;

Current report amount: the amount reported in the current PPR, not editable;

PR: the upcoming reporting periods displayed dynamically, the user must allocate the remaining
budget, pre-filled with zero;

Difference: the amount of the non-allocated amount of the remaining budget, not editable;

Estimated savings: the user can provide the amount, which supposedly will not be spent, pre-
filled with zero;

The Difference is the remaining of the substraction of the RP amount and the Estimated savings
from the Planned remaining budget. The allocation must be made to result zero Difference.

History

On the History tab, the User can view the changes made in the PPR. The task name, the User
who completed the task, the start and end date of the task are listed here. The end date is not
marked until the process is completed.

Note that only the History of the Front Office activity | displayed!

Main data _Achievements Tenders Inveices _Activities Indicators _Infrastructure  Budget Cost _Sources of Funding Payment forecast [T Documents  Messages

C @ @ Found2records "MEE
Task comy Pem— -

History

Documents

Documents uploaded to the given PPR by the user at the individual forms (e.g. Invoice form) or
generated by the system are shown here in a systematic folder structure. In general, view and
download option is always possible, upload is only available during completion (need
amendment). Documents uploaded by the User at the individual form can be deleted only at the
given step in the process at the same form, where it was uploaded.

Navigation in the folder structure is possible by the & Wl up and down arrows or double-
clicking to the folder of interest.
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Maindaca  Achievements Tenders Involces Actvies Indicators Infrastructurs BudgetCost  Sources of Funding  Payment forecast  History [l i) Messages

[] Generai documencs 1av0r2005 1511002
[ vetees /097208 08,4027

The Documents list

The U Edit properties button, after selecting a document, serves to set the ‘status’ of the
document as ‘not relevant’. If the document is not relevant, it cannot be downloaded any longer.

The ‘subject’ (sort of a short description) of a document can also be provided by filling in the text
area in the Edit properties window. This function available only at the step the document was
uploaded.

The Edit properties button is also available at each individual form, under the Document tab.

[ Hszpire-1066.doc

The Edit properties communication window

Completion

The Completion tab only appears if a PPR needs completion according to the controller’s
decision. Under the tab, there are two subtabs:

e the Documents, where the completion documentation is uploaded to by the Controller,
and
e the Dates, where most importantly the deadline for completion can be viewed.

Please remember if a completion is requested, the specified users and contact persons will be
informed by system-generated e-mail, in which the completion document is attached.

Maindata Achievements Tenders involces Activities Indicators Infrastruccure Budget Cost Sources of Funding Payment forecast History Documents [EFTTETRY Messages

BEIl report_20250924 xisx. 25/08/202508:31:37 ggalosi

Completion / Documnents

Maindaca  Achievements Tenders Involces Acovities Indicators  Infrastructure  Budget Cost  Sourcesof Funding  Payment forecast History Documents (Ll Ll ) Messages

1 2500012025 300912025

Completion / Dates
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Messages

Under the Messages tab, all system-generated e-mail are listed in regard with the given PPR.

After selecting an item, its content can be viewed, by clicking on the icon in the Attachment
section, the attached file can be downloaded.

PPR needs completion - HUHR/2401/2 TW/0G1/LP PPR 2 ® ®
Project Part D Reporting periods *
HUHR/2401/2 TW/D611LP @ me2x

end date
L =
Endorpp
|8 B (2020
Lead partner

Project Acronym

Pro
Green Link
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Mura é5 Videke NonproficKIt. ] [ | conee

Maindata  Achievements Tenders Involces Activies Indicators Infrascruciure 5 Stk
G ® @ Founazrecoras W

wall

v X Cose
INTERREG= 2021-2027 HUHR FrontOffice [interregpius|

PPR submession - HUHR/2401/2. TWIDS1/LP PPR 2
INTERREG? 2021-2027 [incerregpius|

25/09/2025 09:30:28
PR needs compiletion - HUHR/2401/2 IW/O61/LP PPR 2

The Massages list and the opened record

SUBMISSION OF PPR

Once the PPR is completed, the Recording User can send it to the Signatory User for e-singning
by clicking on the Send for signing action button. The Signatory User can only view the PPR, its
content cannot be edited. If the Signatory User finds the PPR correct, they can submit it by the
Sign action button. With this action the PPR is submitted and the validation process initiates. If
the Signatory User decides that the PPR is not fully complete, it can be sent back for further

editing by the Back to modification action button, in which case, the Task comment field must
be filled.
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VIEWING THE PROJECT PART

The User can view the Project Part they assigned to directly from the PPR. The function is

available from the Project Partner Report by clicking on the information ( @ ) button next to the
Project Part ID. The Project Part is available only for viewing; the User cannot edit, modify or
delete any piece of data.

= INTERREG?: ® 20212007~ [HUSRA @\\ -~ iy = W L F3

Project Part access fron the Project Partner Report

On the Project Part information on the Partner, Contact persons, Users (the Recording and
Signatory), Budget of the Project Part, Beneficiary Report (essentially the same as the Beneficiary
Report menu item), and Documents for the Project Part (e.g. Permits, Studies, Blueprints, etc)
are available.

INTERREG+ TECHNICAL SUPPORT

Should you have any technical issue concerning INTERREG+ IT System functioning, please contact
INTERREG+ Support Team at the iplussupport@szpi.hu e-mail address.

To support your case, please, provide a description of the problem with as much details as
possible, and attach screenshots taken of the issue. Such screenshots should include the entire
screen. Furthermore, always provide the Project (Part) ID and the username.
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