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CHECKLIST
By filling in the following checklist, please ensure yourself that all the required and relevant annexes and supporting documents are attached. The completed checklist has to be attached to the project proposal in a position following the table of contents and it has to be certified by the legally authorised representative of the Lead Beneficiary.

For each document only a single box shall be marked. (Please double-click the relevant box and select the option ‘Checked’ under ‘Default value’.) In case the document is relevant for your project proposal please mark the ‘Relevant’ box and attach the document. Otherwise mark the ‘Not relevant’ box and do not enclose any document. In case of declarations requested from all Beneficiaries and the Lead Beneficiary, the number of annexes shall be equal to the number of Beneficiaries, including the Lead Beneficiary. Please indicate the number of annexes in the column ‘Piece(s)’. 
	The envelope/packaging of the project proposal is sealed and fitted with the required labelling.
	 FORMCHECKBOX 


	The project proposal is bound, page numbered, divided into chapters and has a table of contents at the beginning.
	 FORMCHECKBOX 


	The Application Form (AF) published for the present Call for Proposals has been used for the project proposal.
	 FORMCHECKBOX 


	The AF has been filled in on a computer and not by handwriting.
	 FORMCHECKBOX 


	The AF has been filled in in English (technical terms in national languages are acceptable).
	 FORMCHECKBOX 


	The budget has been prepared in the form presented in the AF and has been calculated in EUR.
	 FORMCHECKBOX 


	One original and one identical copy of the project proposal in printed version are enclosed.
	 FORMCHECKBOX 


	An electronic data device is attached and it contains all necessary documents in line with Chapter 4.2.1.2 of the Guidelines.
	 FORMCHECKBOX 




List of submitted documents

	 FORMCHECKBOX 







Application Form


A. Supporting documents of the Application Form
	Reference
	Name of supporting document
	Relevant    
	Not relevant   
	Piece(s)

	SD 1.
	Establishing documents of the Lead Beneficiary and of the Beneficiaries
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 2.
	Extract from register of the Lead Beneficiary and of the Beneficiaries
	 FORMCHECKBOX 

	
	

	SD 3.
	Certification proving that the head of the branch office is an authorised representative of the organisation to act in connection to the implementation of the relevant project part
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 4.
	Latest accepted detailed activity report (in case an association applies for funding through its regional / local branch (member association) which is not a legal entity)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 5.
	Original specimen of signature of the legally authorised representative(s) of the Lead Beneficiary and of the Beneficiary / Beneficiaries
	 FORMCHECKBOX 

	
	

	SD 6.
	Declaration of the Lead Beneficiary
	 FORMCHECKBOX 

	
	1

	SD 7.
	Declaration of the Beneficiary
	 FORMCHECKBOX 

	
	

	SD 8.
	State aid declaration
	 FORMCHECKBOX 

	
	

	SD 9.
	Declaration on the availability of the own contribution
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 10.
	Partnership Statement
	 FORMCHECKBOX 

	
	1

	SD 11.
	Curriculum Vitae (CV) of the project team members
	 FORMCHECKBOX 

	
	

	SD 12.
	Attendance sheet and minutes of the preparatory meeting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 13.
	Declaration on Value Added Tax (VAT) for the Lead Beneficiary and the Beneficiaries
	 FORMCHECKBOX 

	
	

	SD 14.
	In case of Hungary: Declaration of support of the territorially competent National Park Directorate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 15.
	In case of Hungary: Declaration of support of the territorially competent Disaster Management Authority acting as water management authority
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 16.
	In case of Hungary: Declaration of support of the territorially competent Government Office, Environmental Protection and Nature Conservation Department
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 17.
	In case of Croatia: Declaration of support of the territorially competent Nature Park and/or County Environmental Management Authority
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SD 18.
	In case of Croatia: Declaration of support of the territorially competent Water Directorate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


B. Supporting documents in case of projects with works components
	Ref.
	Name of supporting document
	Relevant
	Not relevant
	Piece(s)

	SDW 19.
	In case of Priority 2 and 4, one feasibility assessment for every individual works activity (investment) that exceeds 50.000 EUR as planned in the project part of the Lead Beneficiary / Beneficiary
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 20.
	Land or building registration certificates (tulajdoni lap, ZK uložak), one per item (land, building)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 21.
	Necessary documentation about proof of ownership of land or buildings (in line with Chapter 4.2.2 of the Guidelines)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 22.
	Documents supporting the financial aspects of construction activities (detailed cost estimation / detailed price quotation)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 23.
	Construction plans (engineering plans, descriptions) or (in case the works activity is not subject to permission) technical description, diagrammatical plan and general plan of the building site, with the lot number(s) indicated
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 24.
	Building permits or notification of the procedure initiated for obtaining the building permit or  documents certifying the exemption of the construction from building permit
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 25.
	Environmental documentation of the investment in Hungary
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 26.
	Environmental documentation / approvals of the investment in Croatia
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 27.
	Photo documentation, with photographs identifiable through the indication of a lot number and/or street name and house number
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 28.
	Geographical map of the investment site
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 29.
	Land evaluation by an independent expert
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	SDW 30.
	Water licence documentation of the investment in Hungary
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


C. Documents submitted on electronic data device
(CD-Rom, DVD or pen drive)
	Reference
	Name of supporting document
	Relevant    
	Not relevant   
	Piece(s)

	SDE 1.
	Application Form – .xls or .xlsx
	 FORMCHECKBOX 

	
	1


D. Documents in case of projects with work components submitted on electronic data device 
(CD-Rom, DVD or pen drive)
	Reference
	Name of supporting document
	Relevant    
	Not relevant   
	Piece(s)

	SDWE 2.
	Photo documentation – .jpg or other widely known image files
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	Total number of supporting documents submitted (including the electronic data device)
	


Place and date:







Name: (with printed letters)

certified by the Lead Beneficiary’s
legally authorised representative
(stamp and signature)
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